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1. Website Portal

1.1 Getting Started With Website Portal
To start using the website portal, enter the valid IP address in the browser to view the following

B Skip to main Content | Download Screen Reader
Department of Town & Country Planning
Government of Himachal Pradesh
About Us
Sh. Virbhadra Singh
Honble Chief Minister
ﬂ Sh. Sudhir Sharma
- Urban Development Minister
» ¥ Smt. Manisha Nanda. IAS
= § Additional Chief Secretary

=M 5h. Sandeep Kumar, HAS
y Director

Q

Planning Regulation = Colonies/ Apartments = Notifications/ Orders  Media Act&Rule Development Plan

| CHECK APPLICATION STATUS

ABOUT TCP

Form/Checklist

WHAT'S NEW

The Town and Country Planning was created as
a small cell in Himachal Pradesh, Public Waorks
Department in the year 1964, During 1979, it
was created as in independent Directorate
headad by Chief Engineer of Himachal Pradesh
Public Works Department till 1993 when
independent Director was ...

» Farm/checklist For Planning Permission

Cases

Division Cases

Of Promoter

on Of Estate

SLLI-VVISE Ladi> 1Ul Vil IUUD Lategul e,

* Relevant data about the fourth coming
meeting of NGT meeting to be held cn

CP. Act 1977,

ronstifiterd by Honnorahla Matinnal Green

» Form/checklist For License

Home Page of HPTCP:

In the above displayed HPTCP Home page:

e C(lick on the ONLINE SERVICES link to Apply different forms for registration and planning
permission.

e C(lick on the OFFICER LOGIN link page will redirect to Administrative login screen.

e C(lick on CHECK APPLICATION STATUS link to know your application status by entering
the reference/application number.

On clicking on ONLINE SERVICES link, the user can view the following page-




= Skip to main Content ‘ Download Screen Reader
Department of Town & Country Planning
2 Government of Himachal Pradesh D .
T | T | T+ Q

About Us  Planning Regulation  Colonies/ Apartments = Motifications/ Orders Media Act&Rule Development Plan

Online Services

Home » Online Building Permission

For any queries regarding online services, kindly contact support person at 09459790162,

mim Private Professional §9) Citizens & Others

» Regularization of Deviations and Un- » The new promoters can register in form-34 » The new citizen can apply form -11 for
authorized Constructions and can renew in form-38. division/sub-division of land.

» The new private professionals can register > Apply form -11 for division/ sub-division of > Apply form-12 for new/ existing building
thier details in Appendix - 10. and by registered promoters construction.

> Apply form -11 for division/ sub-division of > Apply form-12 for new/ existing building > Apply form-16 for appeal case and form-26
land by registered private professionals. construction by registered promoters. for any type of offence case.

» Apply form-12 for new/ existing building » Apply form-47 to get the licence for 3 The new estate agent can register in form-
construction by registered private construction of building. 35 and can renew in form-39.
professionals.

>

Apply form-16 for appeal case and form-26
» Apply form-16 for appeal case. for any type of offence case.

» Apply form-26 for any type of offence case.

In this Page three sections are displayed:

Private Professional:

e User can click on Sign Up button of Private Professional section for private professional

registration.

e Already registered private professional can click on Sign in button to login to user
dashboard.

Promoters:

e User can click on Sign Up button of Promoters section for promoter registration.

e Already registered promoter can click on Sign in button to login to user dashboard.

Citizens &Others:

e User can click on Apply Online button for applying planning permission.

e Already registered user can click on Sign in button to login to user dashboard.




1.2 Appendix-10

1.2.1 Apply Appendix-10
When the user clicks on Private Professional Registration Sign Up button it will redirect to
Private Professional Registration page shown below.




Skip to main Content | Download Screen Reader
‘[I Department of Town & Country Planning
Government of Himachal Pradesh Tl 7+ . Q

About Us  Planning Regulation = Colonies/ Apartments = Notifications/ Orders  Media Act&Rule Development Plan

Home » Private Professional Registration

Registration of Private Professionals namely Town Planners/ Architects/ Engineers/ Draughtsmen/ Surveyors, their qualifications & competency.

@;m Indicates Mandatory Field

Personal Information

User Type vx Gender (@ Male () Female () Other
Applicant Name : * Upload Photo
Mobile Number i

Browse

Alternate Number

(ipg. jpeg. gif. png only)
Email ID : =

Applicant Status
Address Details

Correspondence Address Permanent Address [[]same as Corr. Address

Name Y| M. v = Name : Mr. v *

Guardian Name

v ® Guardian Name | Slo v *

State ‘| Himachal Pradesh vI* State *| Himachal Pradesh vI(*

District v+ District | --Select- v|*
Tehsil vI|* Tehsil o —-Select— v
Town/Village/ward : * Town/Village/Ward : *
Address : Address
~ - | ’
PIN : * PIN : *
Registration Details
Is registered with the Council of Architecture, New Delhi under the Architects Act, 1972 “(C)Yes (@ MNo
Qualification Details
Qualification - | Class @A (OB OcC

Degree /Diploma '| | Choose File |No file chosen @

Certificate (pdf file only and Max file Size 1 MB)
Upload Signature

Choose File | No file chosen *

(ipeg. jpg. gif. png file only and Max file Size 1 MB)

Save As Draft

Appendix-10 can be applied by different user like architect, architect assistant, engineer,
draughts man, engineer (diploma holder), surveyor, town planner.

User will enter the Personal information like -




Select the User Type from the select box.

Choose the Gender from radio button.

Enter applicant name in the textbox.

Upload profile photo, enter mobile no, email id etc.

Enter the Mobile Number, Alternate Number and Email ID of the employee in the
respective textboxes provided.

e Then select the Application Status Individual or Company/group from the select box.

O When User chooses Company/group then the Employee Details of

Company/group section will be displayed.

Employee Details of Company/Group

Registration No.

Employee Name : ® Address : p *

Category :| -Select- v|x Qualification | —select— v |

Registration Certificate : | | Choose File | No file chosen  |* Degree /Diploma | | Choose File | No file chosen  |*
(pdf file anly and Max file Size 1 MB) Certificate (pdf file only and Max file Size 1 MB)

0 User will enter the registration no then the employee information will auto-filled in
the respective fields.
0 Ifuser wants to add more employee details then click on the Add more button.

o Then user will upload the Documents details of company/group like certificate of
registration of company/group, resolution regarding authorized signatory and other
document.

Document Details of Company/Group

Certificate of *| | Choose File | No file chosen  |* Resolutionregarding * | Choose File | No file chos #*
registration of (pdf file only and Max file Authorised Signatery (4 file only and Max file Size 1 MB)
Company/Group

m

Other document *| | Choose File | No file chosen

(pdf file only and Max file Size 1 MB)

User will enter the Address details -




Address Details

Correspondence Address Permanent Address [[]same as Corr. Address
Name YoM * Name S Mro *
Guardian Name Y| Sfto v * Guardian Name | Sfo v *
State :| Himachal Pradesh vI* State | Himachal Pradesh v|*
District | —Select-- v|* District L| --Select— Y |*
Tehsil b —Select-- V¥ Tehsil 1| —select— v |«
Town/Village/Ward ' * Town/Village/Ward : *
Address ' Address

s " s N
PIN : * PIN :

e Enter the Applicant Name in the text box.

e Enter the Guardian Name in the text box.

e Select the State name form the select box.

e Select the District name form the select box.

e Then select the tehsil name, enter town name, address, pin.

e (lick on the same as corr. Address check box if both permanent and correspondence
address are same.

User will enter the Registration Details -

e Choose the Is registered with the Council of Architecture, New Delhi under the Architects
Act, 1972 as YES or No.
0 IfYes, then enter the registration No. and Upload registration certificate.

Registration Details

Is registered with the Council of Architecture, New Delhi under the Architects Act, 1972 C@Yes () No
Registration Number = Registration Certificate ° Choose File | No file chosen  |*

(pdf file only and Max file Size 1 MB)

User will enter the Qualification Details -

Qualification Details

Qualification i | —Select— v|* Class oA (OB (OC
Degree /Diploma ‘| | Choose File | No file chosen *Q
Certificate (pdffile only and Max file Size 1 MB)

10




0 Select qualification from the select box.
0 Then choose the class from the radio button.
Then Upload the signature.

After entering all required information user will click on the Save As Draft to save the data in the
application or can click on the Next button to continue.

If User will click on Next button then page will redirect to the private professional
registration preview page.

In this page user can view the application preview if any modification required then click
on modify button then modify the required changes then click on the update button to
update it in application.

Then again the page will redirect to preview page.

In preview page user can view the Payment details for this registration in Payment details
section.

Then user can choose the payment mode from the radio button as Online or Treasury
Challan.

If user chooses Online mode then then click on the declaration check box and click on the
Confirm Button.

If user chooses the Treasury Challan then click on the Generate Challan Link to print the
challan.

Treasury Challan E

TR1
CHALLAN

(For Treasury Office Use)
Challan No : Challan Date. - 11-Dec-2015

(To be Filled in by The Tenderer)
Tendered By
Particulars : Towards application fee of TCP
Amount (Rs.) : 3,015.00 (Rupees) Three Thousand And Fifteen Only

(Signature of Tenderer)

(To be filled in by the departmental officer or the treasury)
Treasury Code -

DDO Code : (On whose behalf the money is tendered)

Major-Code Sub-Major Minor-Code Sub-Head Amount

Then click on Save As Draft button page will redirect to Confirm Registration Page
showing the registration Fee and reference number.

11




Home > Private Professional Registration

Pay registration fee of ¥ 3,015.00
Upload the copy of paid challan using reference number 08201500010

Print Challan

e Note down the reference number to update upload copy of challan.
e Then deposit the challan in back and get the copy of challan document.
e Then in website portal click on the Know Your status link the below pop will open.

Know your application status

our reference no. in the textbox and click on Submit button.

e When user click on Submit button page will redirect to acknowledgment page and then
click on fill data button to upload the challan copy.

e Then the registration page will open and click on the update button to update the challan
copy.

e User can click on Cancel button to back to previous page.

e Then upload the challan copy and enter the challan no and challan date.

e Then click on the declaration check box and confirm button to confirm your registration.

e  When user will click on the Confirm button page will redirect to the confirm page with the
confirmation message and reference number.

e Now user can know the approval status of your application using the reference number.

e Once the application is approved user can get an e-mail and SMS of your user Id and
Password to login to user dashboard as shown in below.

12




Private Professional Signin

Password

Login Back

@, Click here to get your password.

Registered Private professional can give their user Id and password to go to user dashboard as
shown below.

. Welcome Sh. Vikrant Sharma (Architects) New Application | Registration Details m
I I Registration No. : B-271
Fom  : | —Select—- v Apply : M Approve : £ Show
No. Date Date
lication
i Application App i Filled up . .
Applicant Name  Form No. No Amount (in Status Download % Details Action
’ Rs.)
E Ishwari Nand Form-12 02201500027 - Draft Wiew 58 ) Show
Shanti Devi Form-12 02201500021 1,787.00 Pending at Planning Wiew
Officer,
- Vidhya Devi Form-12 02201500018 1,613.00 Pending at Planning View
? Officer,
£ Shobu Ram Form - 26 04201500006  4,648.00 Pending at Planning Wiew
L
Officer,
-
ﬂ Uma Devi Form-12 02201500006  1,850.00 Draft View 65) show
Jeginder Singh Form - 12 02201500005  16,763.00 Pending at Planning View
Officer,
. sh. vikrant Appendix- 10 08201500612  -- Wiew 0
| ekl Sharma

13




1.3 Appendix-1

1.3.1 Apply Appendix-1
The registered user after login into his/her account can view the dashboard of the same where
he/she gets option to apply for new applications as shown above. Click the New Application

button-

AboutUs  Planning Regulation  Colonies/ Apartments  Notifications/ Orders  Media Act & Rule  Development Plan

@ > Form List Welcome Sh, Vikrant Sharma
. . . Registration Details
alh Welcome Sh. Vikrant Sharma (Architects)
Registration No. : B-37

Appendix-1

Regularization of Deviations and Un-authorized Constructions (Important instructions 2) Apply
Form- 11

Form of application for permission of sub-division / development of land. (Sees Rule 16(1)) Apply
Form-12

Form of application for permission of Development of Land / Construction of Building. (See Rule 156(1))
Form-16

Form of Application for Appeal. (See Rule 22)
Form - 26

Form Application for compesition of offences under section 39-C read with sub-section (3) of section (See Rule 35(1)) Apply

For applying for Regularization of Deviations and Un-authorized Constructions, click the Apply

option for Appendix-1-

14




artrments Naotificatior ders Medi ot & Rule Development Plan

e Sh. Vikrant Sharma

Regularization of Deviations and Un-authorized Constructions

Documents

Hierarchy Details Of Area

District

Name of Village/town

Applicant Information

Applicant Narme *

Contact Information

Email ID

Alternate Number

Postal Address
Guardian Name

State

Distrct

Tehsil Seleect

villagennward

Whether belongs to Below Poverty Line{BPL) or Ec

whether the permission for building construction

Marmne of the e

S A

Uplead sanction I

Upload Sanctionad Plan

whether applicants bullding was ret

ed in previ
Features of present plan being submitte
Mauza
Fargana
Khasra No
Description of Bullding elect
Use
Details of Deviations
Total Plot Area (sq.m)
Open Area/Area under
Set Backs {sgumt)

Total Permissible bulit ¢
up area

to. of Blocks

Remarks

Plat Details

whether Change of ¢ Yes (@ No
Land use invohed

Guardian Name *

fier plan was

e Matified Area Select v e

Mobile No *

Add { Delete

- Upload Applicant
Photo

Permanent Address same as Postal Address

y Guardian Name Sfo v
il State f vie
v s oistrict v e
v e Tehsil ol v |w
. Townvillageward .
Address
Pin
onomically Weaker Sectlons{EwWs) Yes ‘@ Mo
was taken earlier & Yes o
retioned .
- hosen |
Choose Flle | Mo Nile cf .
fraip * w AN Max file Sz
ous Retention Policles. Yes (@ No

d showing deviations and unautherized constructions.

] Khata/Khatauni No.

/Longitude

' Area (5q.m) o

== Property Type Govt. (@ Private

. naximum Fermissible

Area (3gamL)

Permissibile FAR

MNo. of storeys
Permissible

15




In the Hierarchy Details of Area column-

Hierarchy Details Of Area
District v --Select- vI* Notified Area | —Select-- T|*

Name of Village/town | --Select-— Y |*

e Select the name of the District, Notified Area and Name of Village/town from the

respective drop down lists.

In the Application Information column-

Applicant Information

Applicant Name * Guardian Name * Mobile No * Add / Delete

Mr. ' S/0. Y +91 n

e Enter the Applicant Name in the text box.

e Enter the Guardian Name in the text box.

e Enter the Mobile Number in the space provided.

e C(lick the Add/Delete option either to add or remove the applicant information
accordingly.

In the Contact Information column-

16




Contact Information

Email ID : * Upload Applicant
Photo

Alternate Number

I.II”

Postal Address Permanent Address [[]same as Postal Address

-
4

MName SOMr T * Name

Guardian Name S/lo v * Guardian Name ‘| Slo ¥ *
State | Himachal Pradesh Y|* State * | Himachal Pradesh v*
District v --Select- Y|* District 1| —Select-- Y|
Tehsil v --Select- Y|* Tehsil 1| —Select-- Y|
Town/Village/Ward : * Town/Village/Ward : =
Address : Address

. *

s s

PIN : PIN

e Enter Email ID and Alternate Number of the employee in the respective textboxes
provided.
e Upload profile photoof the employee.

In the Postal Address section-

e Enter the applicant Name in the text box.

e Enter the Guardian Name in the text box.

e Select the State name form the select box.

e Select the District name form the select box.

e Then select the tehsil name, enter town name, address, pin.

e (lick on the same as corr. Address check box if both permanent and correspondence
address are same.

17




Whether belongs to Below Poverty Line(BPL) or Economically Weaker Sections(EWS) () Yes (@ No
Whether the permission for building construction was taken earlier ‘(@ Yes () No
Name of the Person in whose name earlier plan was sanctioned : *

Upload sanction letter : Choose File | No file chosen

o file only and Max file Size 5

Upload Sanctioned Plan : | | choose File | No file chosen  |*

o file only and Max file Size

Date of Sanction : *

Whether applicant's building was retained in previous Retention Policies. () Yes (@ No

e (Choose Yes or No whether belongs to BPL or EWS.

e Choose Yes or No whether having permission for building construction.

e Enter the name of the person in whose name earlier plan was sanctioned.
e Upload the sanction letter and Sanction Plan.

e Select the Date of Sanction.

e Choose Yes or No whether applicant’s building was retained previously.

In the following section-

Features of present plan being submitted showing deviations and unauthorized constructions.

Mauza ' * Khata/Khatauni No.
Pargana ! Latitude/Longitude ﬂ
Khasra No : * Area (sq.m) : * a

L

Description of Building! | —-Select- v (* Property Type : Govt. (@) Private

Use

e Enter the name of the Mauza, Khata, Pargana in the respective textboxes.
e Select the Latitude/Longitude dimension.

e Enter the Khasra No. and the total Area.

e Select the Description of Building Use

e Choose the Property Type, either Govt. or Private.

18




In the Details of Deviation column-

Details of Deviations

Total Plot Area (sq.m) | 1200 * Maximum Permissible | 1100 *
Area (sg.mt.)
Open Area/Area under:® | 100 Permissible FAR : 11000

Set Backs (sq.mt.)

Total Permissible built * | 1200000 No. of storeys
up area Permissible
No. of Blocks ! *

Remarks

Maximum 300 characters

e The Total Plot Area is displayed as per the area entered.

e Enter the figure for the Maximum Permissible Area.

e Accordingly, the Open Area is calculated.

e Enter the Permissible FAR figure for construction.

e Accordingly, the Total Permissible built up area is calculated along with No. of storeys
Permissible.

e Enter the No. of Bocks to be built.

e Enter the requisite Remarks for the deviations.

For Plot Details-

Plot Details

Whether Change of  © (@) Yes () No Type of CLU Involved | For change of Land Use fror ¥
Land use Involved

Sl Plot No.* Plot Area™ Type of land Development* Add More

1 _
Select- 2

e Choose Yes or No whether change of land use is involved or not.
o IfYes-
0 Select the type of CU involved-
» Enter the plot details such as Plot No., Plot Area selecting the Type of land
Development.
0 Here the user can either Add or remove the records.

After entering all required information user will click on the Save As Draft to save the data in the
application or can click on the Next button to continue.
e If User will click on Next button then page will redirect to the document upload screen-

19




Applicant Information B0 T*) indicates Mandatory Field

Documents/Drawings

Latest Jamabandi Document : Choose File | No file chosen |*

(pdfizip file only and Max file Size o
30 MB)

Tatima Document : Choose File | No file chosen  |*
(pdfizip file only and Max file Size e
30 MB)

Structure Stability Certificate : Choose File | No file chosen  |*
(pdfizip file only and Max file Size
30 MB)

Latest Photograph of site with date : Choose File | No file chosen  |*
(pdfizip file only and Max file Size
30 MB)

Affidavit to the effect that building has been constructed on own land : Choose File | No file chosen  |*
(pdfizip file only and Max file Size

NOC of Competent authority to the effect that no litigation in pending in respect of such *| | Choose File | No file chosen

developing /building abutting National Highways/ State Highways /Scheduled Road or land {pdf/zip file only and Max file Size

owned by Railways of Civil Aviation. 30 MB)

Present Location Plan : Choose File | No file chosen  |*
(pdfizip file only and Max file Size o
30 MEB)

Present Site Plan *| | Choose File | No file chosen |*

o

(pdfizip file only and Max file Size

30 MB)

Proposed Consolidated Map1 *| | Choose File | No file chasen ’ﬂ
(2]

(pdf file only and Max file Size 30

M3)
Weather area falls in Green area/Heritage prior to the act Dated 07-12-2000/22-08-2002 () Yes (@ No o
weather land/building falls within HIMUDA Colonies where such colonies are maintained by () Yes (@ No
ULB's
Weather applicant has already availed relaxation/exemption under varicus retention policies t()Yes (@ No
Weather Proposed site falls in park, sewerage or other facility under approved plotting. t()Yes (@ No
Weather the parking floor is converted into any other use t()Yes (@ No
Weather there is any encroachment upon Government land *()Yes (@ No
Weather proposed site falls in HFL *()Yes (@ No

Upload signature of applicant

Choose File | Mo file chosen

{ipejpeg.pnggif file only and Max
e Size 1 MEB)

e Upload the land related documents such as latest jamabadi document, tatima document,
structure stability document, etc. in the respective fields.

e C(lick the Choose File option to upload the Signature of the employee.

e (lick the Save as Draft option to save the document in the draft mode.

e Click Finish to finish entering data.

20




On doing so, the user can view the application preview if any modification required then
click on modify button then modify the required changes then click on the update button
to update it in application.

Then again the page will redirect to preview page.

In preview page user can view the Payment details for this registration in Payment details
section.

Then user can choose the payment mode from the radio button as Online or Treasury
Challan.

If user chooses Online mode then then click on the declaration check box and click on the
Confirm Button.

If user chooses the Treasury Challan then click on the Generate Challan Link to print the
challan.

Treasury Challan E

TR1
CHALLAN

(For Treasury Office Use)
Challan No : Challan Date. - 11-Dec-2015

(To be Filled in by The Tenderer)
Tendered By
Particulars : Towards application fee of TCP
Amount (Rs.) : 3,015.00 (Rupees) Three Thousand And Fifteen Only

(Signature of Tenderer)

(To be filled in by the departmental officer or the treasury)
Treasury Code -

DDO Code : (On whose behalf the money is tendered)

Major-Code Sub-Major Minor-Code Sub-Head Amount

Then click on Save As Draft button page will redirect to Confirm Registration Page
showing the registration Fee and reference number.

21




Home > Private Professional Registration

Pay registration fee of ¥ 3,015.00
Upload the copy of paid challan using reference number 08201500010

Print Challan

e Note down the reference number to update upload copy of challan.
e Then deposit the challan in back and get the copy of challan document.
e Then in website portal click on the Know Your status link the below pop will open.

Know your application status

0
ur reference no. in the textbox and click on Submit button.

e When user click on Submit button page will redirect to acknowledgment page and then
click on fill data button to upload the challan copy.

e Then the registration page will open and click on the update button to update the challan
copy.

e User can click on Cancel button to back to previous page.

e Then upload the challan copy and enter the challan no and challan date.

e Then click on the declaration check box and confirm button to confirm your registration.

e  When user will click on the Confirm button page will redirect to the confirm page with the
confirmation message and reference number.

e Now user can know the approval status of your application using the reference number.

e Once the application is approved user can get an e-mail and SMS of your user Id and
Password to login to user dashboard as shown in below.

22




Private Professional Signin

Password

Login Back

@, Click here to get your password.

Registered Private professional can give their user Id and password to go to user dashboard as
shown below.

Welcome Sh. Vikrant Sharma (Architects) m

.II Registration No. : B-37

Fom : | -Select— v | Apply E M | Approve . £ m

No. Date Date
o lication
) Application Aop ) Filled up ; .
Applicant Name  Form No. No Amount (in Status Download % Details Action
' Rs.)
Ishwari Nand Form-12 02201500027 - Draft Wiew 58 ) Show
Shanti Devi Form - 12 02201500021 1,787.00 Pending at Planning View
Officer,
Widhya Devi Form-12 02201500018 1.613.00 Pending at Planning Wiew
Officer,
: shobu Ram Form - 26 04201500006 4,648.00 Pending at Planning Wiew
]
. Officer,
-
H Uma Devi Form - 12 02201500006  1,860.00 Draft View 55) Show
Joginder Singh Form-12 02201500005 16,763.00 Pending at Planning WView
Officer,
. sh. Vikrant Appendix- 10 082015006812 - View 0
| ek XM Snarma

23




1.4 Form-11

1.4.1 Apply Form-11

The purpose of applying this form is to get permission of sub-Division/development of land.
When User click on Others section Apply Online button it will redirect to form list.

Home » Form List

Form - 11

Form of application for permission of sub-division / development of land. (See Rule 16(1)) m
Form-12

Form of application for permission of Development of Land / Construction of Building. (See Rule 16(1)) Apply
Form-16

Form of Application for Appeal. (See Rule 22) Apply
Form - 26

Form Application for composition of offences under section 38-C read with sub-section (3) of section (See Rule 35(1))
Form - 35
pplication for certificate of registration as Estate Agent. (See Rule 41(1)) Apply

Here click the Apply option for Form-11
This form can be applied by registered private professional from their dashboard and click on

New application button and then Apply button of form-11.
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Home > Form-11
LU ERGLE | Private Professional Information | Checklist to be filled Documents a¥ B(*) indicates Mandatory Field

Land Area Details

District o | —Select— v |E Notified Area ¢ —Select—- M

Name of Village v —Select— v |

Applicant Information

Applicant Name * Father/Husband Name * Mobile Number * Add / Delete

Mr. ¥ Mr. -~ +91 ﬂ

Contact Information

Email ID : N Upload Photo

Alternate Number : .

Correspondence Address Permanent Address [ ]same as Corr. Address
Name MroT * Name YMroT *
Guardian Name ‘| S0 v W Guardian Name | S0 v -
State * | Himachal Pradesh v State | Himachal Pradesh M
District | —-Select— v District t| —Select-- M
Tehsil | --Select- v* Tehsil T —-Select- v|*
Town/Village/ward : * Town/Village/ward : -
Address : Address

d : A .
PIN : * PIN : N

Description of Land Proposed for Subdivision/Development of Land

Revenue Village/Mohal * Khata No

Khatuni No : Latitude/Longitude  * ﬂ
Khasra No : * Area (sgq.m) : - B
Total Plot Area(sg.m) - # No. of Plot : =
Property Type * () Govt. (@) Private Use Type T —Select- v|*
Land Purpose Y| -—-Select— v

In the Land Area Details column-

e Select district from the drop down box.
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Select Area type from the drop down box.
Select Notified area from the drop down box.

Select Name of Village from the drop down box.

In the Applicant information column -

Enter applicant name in the text box.
Enter father/husband name in the text box.
Enter mobile no in the text box.

If want to add more details then click on add more button.

User will enter the Contact information like -

Upload profile photo, enter alternate mobile no, email id.

User will enter the Address details -

Enter the Applicant Name in the text box.

Enter the Guardian Name in the text box.

Select the State name form the select box.

Select the District name form the select box.

Then select the tehsil name, enter town name, address, pin.

Click on the same as corr. Address check box if both permanent and correspondence

address are same.

User will enter the Description of land proposed for sub-Division/development of land

information:
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Description of Land Proposed for Subdivision/Development of Land
Revenue Village/Maohal® |12 * Khata No 1123
Khatuni No L1123 Latitude/Longitude : ﬂ
Khasra No c|232 * Area (sq.m) : (2100 va
Total Plot Area(sq.m) * No. of Plot S *
Property Type ' () Govt. (@) Private Use Type ' | Commercia v*
Land Purpose ‘| For change of Land Use fror
Sl#  Plot No.* Plot Area* Type of land Development* Add More

--Select-- v ﬂ

e Enter the Revenue Village name.

e Enter the Khata No, Khatuni Noand Khasra No. in the respective textboxes.

e Select the Latitude/Longitude dimension.

e Enter the total Area.

e The Total Plot Area is calculated.

Enter the figure for the number of plots.

Choose the Property Type, either Govt. or Private.

Select the Use Type of the respective land.

Select the Land Purpose from the list provided.

e Enter the plot details such as Plot No., Plot Area selecting the Type of land Development.
0 Here the user can either Add or remove the records.

There are three enable button Save As Draft, Next, Reset.
e User can click on Save As draft to save the data in application and your application is in
draft stage.
e C(lick on reset button to clear all data's.

e User can click on Next button to Continue the application.

On doing so, the user is redirected to the following screen-
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N el el WEE RS ER =l | Checklist to be filled | Documents %) Indicates Mandatory Field

Private Professional Information

Registration No. : *Q Name )
Class TwA (OB (OcC Plan Submission Date : | 28-06-2016 i
Address

Maximum 230 characters

Documents / Maps

Jamabandi Document : Choose File | No file chosen  |* Conveyance deed :| | Choose File |No file chosen
{pdffzip file anly and Max file Size o (pdf/zip file only and Max file Size °
30 MB) 30 MB)

Demarcation report  * Choose File | No file chosen Tatima Document Choose File | No file chosen
(pafizip file only and Max file Size ‘9 (pdf/zip file only and Max file Size o
30 MB) 30 MB)

Location Plan : Choose File | No file chosen Site Plan : Choose File | No file chosen
{pdffzip file anly and Max file Size o (pdf/zip file only and Max file Size e
30 MB) 30 MB)

Proposed : Choose File | No file chosen

consolidated map (pdfizip file only and Max file Size o
30 MB)

In this section user will enter the Private professional information:
e Enter the registration No. in the text box then all other information will be auto-filled.
e User will upload different documents like Jamabandi document, conveyance deed etc.
e There are three enable button Save As Draft, Next, Reset.
User can click on Save As draft to save the data in application and your application is in
draft stage.
e (lick on reset button to clear all data's.

Click the Next button to get redirected to the Checklist page-
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Applicant Information

Checklist to be filled

Si#  Description

1 Total Area of land (5. m.)
2 Ownership & Revenue documents
ES Width of Path
Width of Vehicular access
4 Area for Baslc Ammentles

Minimum Area of Soakpit
5 Distance from Motorable Road (Give
name of road)

[} Width of existing path/road to the
proposed land

7 Gradient of plot (Degree)

Tank

) whether proposed site is located
nearkby ASl Protected monument
(@ Yes () No

10 whether any HT/LT Line, crossing over
the proposed land
& Yes () Mo

11 whether trees are standing on plot
® Yes () Mo

No. of trees

Distance of tree from proposed

develapment if not ta be eut

Whether Permission of Competent
authority far cutting of trees

Whether plot is Abutting to Forest
Boundary
® ves () Mo

Distance from Forest Boundoary

12 Whether plot is Directly abutling with
MNational Highway/Stale Highway/Bye-
pass/Other H.P. Public Deparument
schedule road

(@ Yes () No

13 whether proposed plot 1S abutting to
natural dralnage

® vYes () Mo
Distance from MNullah
Distance from Khud

14 Whether any Pipeline/Sewerage line
crossing or passing through the plot
® Yes () No

15 Any other information

vate Professional information

As per regulations

200 (Maximum)

Reguired

5 (Minimum)

400,00 (Minimum}

45 (Maximum)

45 (Minimum)

(Upload NOC fram the
competent authority)

(Upload NOC fram HPSEE)

4 (Maxirmurm)

100 (Maxirmurn)

Upload MOC from Forest
Department)

200 (Minlmumj

(Upload NOC from the
coempetent authority along
with site plan)

100 (Minirmurm)

200 (Maxirmurm}

(Upload NOC from the
competent authority)

Documents

BE(r) indicates randatory field

As proposed

200

& Submitted
() Mot submitted

Choose file | Mo _..sen

nd Max file

(pdf/zip flle only and Max file
Size 10 MB

[ choose file

| Mo sen

» canthy arsdd Mux file

| Shoose file |

file
a MBR)

(pdf.

Remarks

Relaxation

In this section fill the checklist data as per the regulations.
Then click on the Next button to view the following Document upload screen-
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Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-section (1) of section 30 or section 30-A
(beyound the limits as specified under section 30-A) of the Himachal Pradesh Town and Country Planning Act, 1977 (Act No. 12 of 1977) for sub-
division / development of land.

Applicant Information [ Private Professional Information @ Checklist to be filled 2| &%) indicates mandatory fisld

Other Documents

Any other NOC if required ' Choose file | Mo file chosen
(pdfizip file only and Max file Size
10 MB)

Affidavit regarding Surrender of Path if required : Choose file | No file chosen
(pdf/zip file only and Max file Size
10 MB)

Any other Affidavit if required ' Choose file | Mo file chosen
(pdfizip file only and Max file Size
10 MB)

Weather Agriculturist Himachali S @Yes () No

Upload Signature
No file chosen  |*

{ipgfjpeg/png/gif file only and Max
file Size 1 MB)

In this section, the user will upload different documents like any other NOC if required, affidavit
regarding surrender of path etc.

Upload the signature of the employee.

After entering all required information user will click on the Save As Draft to save the data in the

application and in draft mode or can click on the Finish button to continue.

e If User will click on Finish button then page will redirect to the form-11 preview page
shown below.
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e Inthis page user can view the application preview if any modification required then click
on modify button then modify the required changes then click on the update button to
update it in application.

e Then again the page will redirect to preview page.
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Then click on the declaration check box and confirm button to confirm your application.
When user will click on the Confirm button page will redirect to the confirm page with the
confirmation message and reference number.

Now user can know the approval status of your application using the reference number.
Once the application is approved user can get an e-mail and SMS of your user Id and
Password to login to user dashboard as discussed in Appendix-10.

Now user can know the approval status of your application using the reference number.

Home » Application Status

Reference Mo, : 01201501517
Applicant Name . Test
Mobile No. : 9878787300 Email Id : testS5@gmail.com
Form Mame : form11 Applied on  14-Dec-2015
Address © Town/village : Test, Tehsil : Shimla1, Dist : Shimla, State : Himachal Pradesh
Motified Area 1 Shimla Area Type : Planning Area District : Shimla
Your application has been approved
Your user credential has been send to your mail.
Login your account to pay the application fee of ¥ 30,150.00 only.
e For knowing the application fee, login to account and make the payment.

Home » Dashboard

Q Welcome Test

New Application Registration Details m

Your application had been approved.
Pay your application fee.

Click here to pay

After login to the account the above page will be shown.
Then click on Click here to pay button to pay the application fee. Then the page will redirect to
make payment screen-




In this page the form preview will be displayed and then go to make payment section.
Here the payment details will be shown, then choose the payment mode.

Then user can choose the payment mode from the radio button as Online or Treasury
Challan.

If user chooses Online mode then then click on the declaration check box and click on the
Confirm Button.

If user chooses the Treasury Challan then click on the Generate Challan Link to print the
challan.

Then go to the bank and deposit the Challan.

Then again login account and click on the Click here to pay button to update the challan
copy.

User can click on back button to back to previous page.

Then upload the challan copy and enter the challan no and challan date.

Then click on the declaration check box and confirm button to confirm your payment.
Then click on the Confirm button wherein the user will be redirected to the confirm
payment page with the confirmation message shown below.
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Payment Confirmation

Your amount of ¥ 30,150.00 have successfully paid.

Then click on Go to Dashboard button to back to dashboard page shown below.

@& » Dashboard
Q Welcome Test New Application Registration Details m

Form : | —-Select-- v | Apply : Approve : { Action

No. Date Date
Application

Form No. Application No. Status Download Filled up % Details Re-Apply
Amount (in Rs.)

Form - 11 01201501517 30,150.00 Paid View Show

From this dashboard user can click on Apply Appeal button for applying form-16.

1.5 Form-12

1.5.1 Apply Form-12

The purpose of applying this form is to get permission of development of land/construction of
building.
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Home » Form List

Form-11

Form of application for permission of sub-division / development of land. (See Rule 16(1))
Form-12

Form of application for permission of Development of Land / Construction of Building. (See Rule 16(1))
Form - 26

Form Application for composition of offences under section 39-C read with sub-section (3) of section (See Rule 35(1)) Apply
Form - 35
pplication for certificate of registration as Estate Agent. (See Rule 41(1)) Apply
Form - 57

Apartment Branch For Issuance Of Essentiality Certificate And License (See Rule 66) Apply

User click on Others section Apply Online button it will redirect to form list.
User can click on Apply button of Form-12 and page will redirect to form-12 page shown below.
This form can be applied by registered private professional from their dashboard and click on

New application button and then Apply button of form-12.

When citizen/ registered private professional click on Apply button of Form-12 the below page

will shown.
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Form of application for permission under sub-sectlon (2) of section 15-A or clause (a) of sectlon 16 or sub-section (1) of sectlon 30 or sectlon 30-A
(beyond the limits as specified under section 30-A) of the Himachal Pradesh Town and Country Planning Act, 1977 (Act No. 12 of 1977) for
Development of Land / Construction of Bullding

Applicant Information Frivate Profescional Information Checklist to be fillad Documents.

Hierarchy Details Of Area

District if shimi
MNotified Area
Mame of Area : shimia

Applicant Information

Applicant Mame *

Contact Information

Alternate Mumber

Correspondence Address

Revenue villagessohal :

Khatuni No

Description

Bulltup Area
No. of Blocks
Block - 1

Si# Floor Type *

Plot Details

Email 1D o tedry 16

Floor Area 5q. m.*

v | Area Type Planning area b L

. ks MHame of Village village-1 . -

Add f Delete

Guardian Mame = Mobile Mo =

- upioad Photo

Permanent Address

Name ] M v Test + Mame v || Test
Guardian Name R est ™ Guardian Name /o ¥ || Test

State | Himachal Pradest v |# State Himachal Pradesh o
District ll District Shimia -
Tehsil » |w Tensil -
TownMillageWard i Test " TownNillageWard Test

Address £l Test Address

PiN ¥ PIN 2222

Description of land proposed for Development of Land/Construction of Building

Khata Mo 11

LatitudesLongitude

Khasra Mo 112 Area (sq.m) 200
Approved

Case Reference No. HIRY Plot Mo, 1 E

Applied land use i co * (w Maximum Permissible | 200 -
Ground Coverage(in
Sg.mt.)

Category | For Building Operation v Property Type () Govt, (@) Private

Parking Area * Exemption  Add More

whether Change of L. Yes MNO Type of CLU Invalved For change of Land Use fror ¥
Land use Involved
Sl#  Plot No.* Plot Area® Type of land Development* Add More

Carmmiercial

P e |

For permission of development of land/construction of building will enter the following

information:

User will enter the Hierarchy Details Of Area -
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e Select district from the drop down box.
e Select Area type from the drop down box.

e Select Notified area from the drop down box.
e Select Name of Village from the drop down box.

User will enter the Applicant information like -
e Enter applicant name in the text box.
e Enter father/husband name in the text box.
e Enter mobile no in the text box.
e If want to add more details then click on add more button.

User will enter the Contact information like -
e Upload profile photo, enter alternate mobile no, email id.

User will enter the Address details -

e Enter the Applicant Name in the text box.

e Enter the Guardian Name in the text box.

e Select the State name form the select box.

e Select the District name form the select box.

e Then select the tehsil name, enter town name, address, pin.

e C(lick on the same as corr. Address check box if both permanent and correspondence
address are same.

User will enter the Description of land proposed for development of land/construction of
building information:

e Enter Revenue village name, khata No, khatuni No etc.
e Enter Khasara No., Area and if want to add more then click on add more button.
e Like this enter all the required information.

User will enter the Built Up Area information:
e Enter the no. of block in the text box.
e When user enter a number in the block that no.of block will shown.

e Then enter the required block details like floor type, floor area, land use type, parking area
etc.

User will enter the Plot Details information:

e Choose whether change of land use involved as Yes or No from the radio button.
e [fchooses Yes then select type of CLU involved from the select box.

e Then enter the Plot details as plot no, plot area, type of land development.

e Ifwant to add more plot details then click on add more button.

There are three enable button Save As Draft, Next, Reset.
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User can click on Save As draft to save the data in application and your application is in draft
stage.

Click on reset button to clear all data.

User can click on Next button to Continue the application.

Registration No. : | R031509010002 * Name | Bhjhgjh
Class LA Plan Submission Date * | 15-12-2015
Address ¢ | F. Town/Village-Fg. Dist-Shimla, State-Himachal Pradesh. PIN-988777

Documents / Maps

Jamabandi Document Choose file | No file chosen Y|+ Conveyance deed : Choose file | No file chosen
(pdfizip file only and Max file Size o (pdf/zip file only and Max file Size e
30 MB)

Demarcation report ! Choose file | No file chosen ¥+ Tatima Document : Choose file | No file chosen ¥|*
(pdfszip file only and Max file Size o p file only and Max file Size o
30 ME)

Location Plan : Choose file | No file chosen ¥+ Site Plan : Choose file | No file chosen ¥ =
pdfizip file anly and Max file Size ° df/zip file only and Max file Size 9
30 MB)

Proposed : Choose file | No file chosen Y|+

consolidated map (pdfizip file only and Max file Size o
30 MB)

If user will click on Next Button the below Page will displayed.

In this section user will enter the Private professional information:

e Enter the registration No. in the text box then all other information will be auto-filled.

e User will upload different documents like Jamabandi document, conveyance deed etc.

e There are three enable button Save As Draft, Next, Reset.

e User can click on Save As draft to save the data in application and your application is in
draft stage.

e C(lick on reset button to clear all data.

e User can click on Next button to Continue the application.

e Ifuser will click on Next Button the below Page will displayed.




Form of application for permission under sub-section (2} of section 15-A or clause (a) of section 16 or sub.

(beyvond the

Developrment of Land / Construction of Buildins

Applicant iInformation rrivare Frofessional iInformation cheocklist to be Tillcd Documents

Checklist to be fllled

St Description
1 Twpe of Area
= Tolal Plol s ea Ging Sa.haL
= S s S Revenue docunmen s
a Land-use
= e
s Buill L areadin Sg.nac)
- Set Dacks
O ves e o
Erome
Fear

Left wide

mizht Side

= MR or OF STores
= Road path existing at site
Eximlitem ot mite

Srcan im Tatines

aa Wi Lbier arne HT/LT Lirie. o o
the proposed land
- ves ) o

A= WwheTher proposed site 1S locared
Frear by ASE Protected monurmienl
- ves T raes

1= Whether proposed Plan is located
meAarby 1
- ves O Mo

14 Whether frees are standing on plor
R e L T

Do taracm af Lr e Croarss por crpaesm el
Hevaloprment if nol Lo e

b e Basr rrim s ions D F Carriselar
AUThorTy for cutting of trocs

WwhoTher pIoT IS ADUTHNES To Morest
Soundary

- om0 raes
Srimtarice From Forest S

= WM ERCLIIEE 0L 15 L LY LT S VL
Palional Himbimoy S Lo Lo il o s Sy e
passsOther | 1. Pulblic e partrment
Schodule road
- ves (3 rao

Te, wwhother proposcd plot IS abuttine to
Frabur ol dr cinicme
- ves ) o

Sistance from mullan

Diztsmes Fromm koo

. WReTRer any ipclinesSowerase lime
Cromsing or passing Uiroush the plot
- ves T raes

1= Provision of Solar Passive Buildin

19 Frowvision of barcier free access for
Erer mons vwith disabilits

20 WWhether the Proposed Plam is abowve
The road level on walley aide
- ves O o

=a WiRoTher proposcd Plan s located in

Sinikinns and Shiding careo
T rao

== Fror wes Ung Larnik e ovision

==

=a Murnber of Duveellings Units

P Cremeral requirements

Sioe e lAn e e

FletmnT af pAarkens FloorinaeTer)

Hoight of sloppIng roofinctar)

HolDnt of floorineter

Helznt of bulldingiatan

Putlamira s Daill g Lae )

Diztamcs Batiusan tuee Bloc ks (histeo)

ElinTh e s e Ter)

Holznt of Service floormotor)

Eouivalanl cor Spoce (Meter)

il A be i R (e fe )

e Fhotomraph's of site

== iy Glhier dnformation

400 (Mairsirriurg

Reguined

zo0

soo

100 (rAamirTiLrT)

200 (Ma=irmre)

ZO0 (Maxirmeee)

B sl aat!

400 (raEximLT)

Reguined

(Upload PRNOC from HEsSES)

(Ipiomc MO fromm the
cormEetent Suthority

(Ul POC o Lhie
compotent Suthorit

B
200 (Ma=irmre)

(Upload PMOC from Forast
Departmment

SO0 (R e

(Upload MO from the
B =]
wsith Site pland

100 (MinimmuE

Zoo (rInImUEm)

(Ipiomc MO fromm the

zoo

zo0

Qv —"

zoo

Recuirea

100 (MaaxirriarTa

100 (raxirmLre)

100 (RS L)

100 R )
100
100 (rAinirrIuET

100 (Minimm L)

ERSIE!

100

100 (MinimmuE

reouired

n 1) of

o S0 or

ion So-a

mits as specified under section I0-A) of the Hirmachal Pradesh Town and Countny Planning Act, 1977 (Act MNo.

12 of 1977 for

A proposed

- Cure
oR-Core
Restricted
Sreen
HeriTase

Sinikine

Sther

soo

- submmirred
T Mot Sulbmitted

=00

1 oo

zoo

100

100

100

Choosc e | Mo o=

(Pofr=io fi
e A0 AT

Choose file | Mo

mar Fil= ooy Sod
Sice 10 RASY

a

=00

Choose file | Mo sen™

S S RS file

1wose nike | Mo

100

o0

o men
Eat =i file oniy Sna N File

o men~
Pat =i file oniy Sna ~ox file

=00
Choosc e | Mo sons

tporr=io

Filc omiy and Mo e
e 10 AT

=

100

200

100

Shoosc fiie | ro

(Pofipo.locs Prs THe omiby
ana = 10 AL

TS T

Relaxation
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In this section fill the checklist data as per the regulations. Then click on the Next button the

below screen will displayed.

Development of Land / Construction of Building

Other Documents

NOC from HPPCB in case of Industry

Registration Certificate from industry Department in case of industry

Any other NOC if required

Affidavit regarding Surrender of Path if required

Any other Affidavit if required

Weather Agriculturist Himachali

Upload Signature

Choase file | No file chosen

{ipg.jpeg.png.gif file only and Max
file Size 1 MB)

Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-section (1) of section 30 or section 30-A
(beyond the limits as specified under section 30-A) of the Himachal Pradesh Town and Country Planning Act, 1977 (Act No. 12 of 1977) for

Applicant Information | Private Professional Information Checklist to be filled m -

§:j"fj ndicates mandatory field

Choase file | No file chosen

(pdffzip file only and Max file Size
10 MB)

Choase file | No file chosen

(pdfizip file only and Max file Size
10 MB}

Choase file | No file chosen

(pdffzip file only and Max file Size
10 MB)

Choose file | Mo file chosen

(pdfizip file only and Max file Size
10 MB}

Choase file | No file chosen

(pdfizip file only and Max file Size
10 MB)

t(@Yes () No

In this section user will upload different documents like NOC from HPPCB, any other NOC if

required etc. Then upload the signature.

After entering all required information user will click on the Save As Draft to save the data in the
application and in draft mode or can click on the Finish button to continue.

If User will click on Finish button then page will redirect to the form-12 preview page shown

below.
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In this page user can page the application preview if any modification required then click on
modify button then modify the required changes then click on the update button to update itin

application.

Then again the page will redirect to preview page.

Then click on the declaration check box and confirm button to confirm your application.
When user will click on the Confirm button page will redirect to the confirm Application page
with the confirmation message and reference number.

Home » Confirm Application

Your application for form12 has been Submitted successfully
Your Reference number is [Uekloy o) Y13
You can know your application status by using this Reference number

Your Application shall be considered duly submitted from the date of submission of original
documents

Password to login to user dashboard as discussed in Appendix-10.

Now user can know the approval status of your application using the reference number.
Once the application is approved user can get an e-mail and SMS of your user Id and

Now user can know the approval status of your application using the reference number

Home » Application Status

Reference Mo.
Applicant Name
Maobile No.
Form Name
Address

Notified Area

© 01201501517
1 Test

: 9878787300 Email Id : test55@gmail.com

 form11 Applied on : 14-Dec-2013

© Town/village : Test, Tehsil : Shimla1, Dist : Shimla, State : Himachal Pradesh

. Shimla Area Type ¢ Planning Area District

: Shimla

Your application has been approved
Your user credential has been send to your mail.
Login your account to pay the application fee of ¥ 30,150.00 only.

The user can also know the application fee then login to account and make the payment.

After login to the account the below page will shown.
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0 Welcome Test New Application Registration Details m

Your application had been approved.
Pay your application fee.

Click here to pay

Then click on Click here to pay button to pay the application fee. Then the page will redirect to

make payment page. Then pay the application fee. It is same as discussed in form-11. Please refer
to Form-11 section.

1.6 Form-16

1.6.1 Apply Form-16

The purposes of applying this form for apply appeal if any notice is send to user.
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Form of Application for Appeal

-« g:'*] indicates mandatory field

Appeal Information

Application No

01201501517

Applicant Information

Applicant Name

Mobile Number

Email ID

Applicant Status

Test = Gender
+91| 9878787300 *
Test55@Gmail.Com *

Individual v|*

Carrespondence Address of Applicant

MName

Guardian MName

State

District

Tehsil

Town/Village/Ward

Address

PIN

Documents

Order No

Order Document

Appeal Document

Ground of appeal

Choose file | Mo file chosen

(pdf, zip file only and Max file Size

Permanent Address

Mr. ¥ |[|Test Name

S/o ¥ ||Test Guardian Name
Himachal Pradesh A State

Shimla v|* District
Shimla1 A Tehsil

Test * Town/Village/ward
Test Address

o
988888 * PIN
NO040200000915 *
& Order Date

*

Other Document

‘(@ Male () Female (") Other

®

+ Same as Corr. Address
*

Mr. ¥ (| Test

*
Sfo v || Test
Himachal Pradesh v|*
Shimla v|*
Shimla1 v|*
Test *
Test

)

988888 *
14-12-2015 x:: S

Choose file | No file chosen

(pdf, zip file only and Max file Size

10 MB) 10 MB)

Bswce B DR @ B2 0 BEB « || Qt B %
ERERCE =R N4

B I Us x x| L= 9 W= = = = | T -
== M @OME=E®Q

|Styles = | Format -|| Font -|| Size -HA- -||:: =,[|||T

Save As Draft
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In this page many information’s are auto-filled.
e Select the applicant status.
e Then write the notice no in the text field then order document and order date are auto-
filled.
e Then upload appeal document.
e Upload other document if any.
e Then enter the description regarding ground of appeal.

After entering all required information user will click on the Save As Draft to save the data in the
application or can click on the Next button to continue.

e If User will click on Next button then page will redirect to the form-16 preview page.

e In this page user can view the application preview if any modification required then click
on modify button then modify the required changes then click on the update button to
update it in application.

e Then again the page will redirect to preview page.

e In preview page user can view the Payment details for this registration in Payment details
section.

e Then user can choose the payment mode from the radio button as Online or Challan.

e If user chooses Online mode then then click on the declaration check box and click on the
Confirm Button.

e Ifuser chooses the Challan then click on the Print Challan Link to print the challan.

Treasury Challan )

TR1
CHALLAN

(For Treasury Office Use)
Challan No : Challan Date. 11-Dec-2015

(To be Filled in by The Tenderer)
Tendered By
Particulars : Towards application fee of TCP
Amount (Rs) - 3,015.00 (Rupees) Three Thousand And Fifteen Only

(Signature of Tenderer)

(To be filled in by the departmental officer or the treasury)
Treasury Code

DDO Code : (On whose behalf the money 15 tenderad)

Major-Code Sub-Major Minor-Code Sub-Head Amount
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e Then click on Save As Draft button page will redirect to acknowledgment Page showing
the appeal Fee and reference number.

Home > Private Professional Registration

Pay registration fee of ¥3,015.00
Upload the copy of paid challan using reference number 08201500010

Print Challan

e Note down the reference number to update upload copy of challan.
e Then deposit the challan in back and get the copy of challan document.

Know your application status

Then in website portal click on the Know Your status link the below pop will open.

Enter your reference no. in the textbox and click on Submit button.

When user click on submit button page will redirect to acknowledgment page and then
click on fill data button to upload the challan copy.

Then the form16 page will open and click on the update button to update the challan copy.

User can click on Cancel button to back to previous page.

Then upload the challan copy.

Then click on the declaration check box and confirm button to confirm your appeal.
e  When user will click on the Confirm button page will redirect to the confirm page with the
confirmation message and reference number.

Now user can know the approval status of your application using the reference number.

Once the application is approved user can get an e-mail and SMS of your user Id and
Password to login to user dashboard as discussed in Appendix-10.
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1.7 Form-26

1.7.1 Apply Form-26

The purpose of applying this form is to get permission of development of land/construction of
building for any type of offence case.

Home » Form List

Form-11

Form of application for permission of sub-division / development of land. (See Rule 18(1))

0

Form-12

Form of application for permission of Development of Land / Construction of Building. (See Rule 16(1)) ply
Form - 26

Form Application for composition of offences under section 39-C read with sub-section (3) of section (See Rule 35(1)) Apply
Form - 35

pplication for certificate of registration as Estate Agent. (See Rule 41(1))

Form - 57

Apartment Branch For Issuance Of Essentiality Certificate And License (See Rule 66) ply

0

When User click on Others section Apply Online button it will redirect to form list.

User can click on Apply button of Form-26 and page will redirect to form-26 page shown below.

This form can be applied by registered private professional from their dashboard and click on
New application button and then Apply button of form-26.

When citizen/ registered private professional click on Apply button of Form-26 the below page

will shown.
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Form of application for composition of offences under section 39-C read with sub-section (3) of section 39 of the Himachal Pradesh Town and
Country planning Act, 1977 {Act no. 12 of 1977}

Checklist E] |7 indicates Mandatory Fleld

Documents

Applicant in Private Professional Information

Offences/Deviation Details

Deviation Category Plan was not approved and construction carried out without dev = |[»

Application Details

Subject Test -

Hierarchy Details Of Area

District shimila |« Area Type Flanning Area b o
Motitied Area Shimla - HNarme of Village Baddi x|
rame of Area tadditional Shimla Planning area
Applicant Information
Applicant Name = Father MName = Mobile No. * Add / Delete
M. ¥ || Test M. v || Test +27 98888858888 E

Contact Information

Email ID £ el 4 Upload Photo

Alternate Number

;

Correspondence Address Permanent Address ~| Same as Corr. Address

Name

Guardian Name

Mame

Guardian Mame

Mr. ¥ || Test

Sfo ¥ || Test

State Himachal Pradesh | State Himachal Pradesh =

District Shimia bk b District Shimila =

Tehsil sShimla{Rural) ol b Tehsil shimia(Rural) »

TownVillage Ward Test - TownVillage Ward -

Address Test Address Test

| -

FinN : | 988888 . PiM 9EBEA8 *
Description of land Where Offence is being carried out

Revenue Village/mohal - | Badi . Khata Mo Test

Khatuni Mo I Tast Latitude/Longitude n

Khasra Mo & Area (sg.m) : | aon - E

Tatal Plot Area(Sq.mt.) - | 400 whether Subdivisian @ ves (i No

Approved

Coase Reference No, LIF1Y s Plot No, 2|1 -

pMaximum Permissible 7 | 400 - Category For Bullding Operation -

Ground Coverage(in

Sq.mit.)

Applied land use Residential LA L Description Detached v |
Builtup Area

Mo, of Blocks AR -

Block - 1

Sl Floor Type = Floor Area Sg. m.> Land Use Type = Parking Area = Exemption  Add Maore
: Ground Floar = 200 Commercial v 100 =

Plot Details

whether Change of i_r¥Yes (@ NOo

Land use Involved

Sovensoran | mos > | et




For permission of construction of building in any type of offence case will enter the following
information:

User will enter the Offences/Deviation Details-
e Select deviation category from the drop down box.

User will enter the Application Details-

e [fuser chooses Plan was approved and deviations beyond permissible limits from
deviation category then enter the registration No in the textbox then other informations
will be auto-filled.

e Then enter the subject details in the textbox.

e Ifuser chooses other than the above case then enter only the Subject text box and then
filled the below information.

User will enter the Hierarchy Details Of Area -

Select district from the drop down box.

Select Area type from the drop down box.

Select Notified area from the drop down box.

Select Name of Village from the drop down box.

User will enter the Applicant information like -

Enter applicant name in the text box.

Enter father/husband name in the text box.

Enter mobile no in the text box.
If want to add more details then click on add more button.

User will enter the Contact information like -
e Upload profile photo, enter alternate mobile no, email id.

User will enter the Address details -
e Enter the Applicant Name in the text box.
e Enter the Guardian Name in the text box.
e Select the State name form the select box.
e Select the District name form the select box.
e Then select the tehsil name, enter town name, address, pin.

e C(lick on the same as corr. Address check box if both permanent and correspondence
address are same.

User will enter theDescription of land where Offence is being carried out information:
e Enter Revenue village name, khata No, khatuni No etc.
e Enter Khasara No., Area and if want to add more then click on add more button.
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e Like this enter all the required information.

User will enter theBuilt Up Area information:
e Enter the no.of block in the text box.
e When user enter a number in the block that no.of block will shown.

e Then enter the required block details like floor type, floor area, land use type, parking area
etc.

User will enter thePlot Details information:
e choose whether change of land use involved as Yes or No from the radio button.
e [fchooses Yes then select type of CLU involved from the select box.
e Then enter the Plot details as plot no, plot area, type of land development.
e [fwant to add more plot details then click on add more button.

There are three enable button Save As Draft, Next, Reset.
e User can click on Save As draft to save the data in application and your application is in
draft stage.
e C(lick on reset button to clear all data's.
e User can click on Next button to Continue the application.
e [fuser will click on Next Button the below Page will displayed.

Form of application for composition of offences under section 39-C read with sub-section (3) of section 39 of the Himachal Pradesh Town and
Country planning Act, 1977 (Act no. 12 of 1977).

Applicant Information @ Private Professional Information [T SRR Telallyl=)1 ) Indicates Mandatary Field

Notice Information

Notice No *|No Motice Date | 14-12-2015 iz

Notice Copy | | Choose file |No fi
(pdf/zip file only and
ME)

Reasons for composition of offences
Reason 1 | Test *
Reason 2

Reason 3

Supported Document to be Uploaded Choose file | No file chosen

(pdfizip file only and Max file Size 10
MB)

Private Professional Information

Registration No. : | RPD046/2015 * Name : | Aarundh Chauhan
Class C@A Plan Submission Date : [ 15-12-2015 s
Address

e oen
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In this section user will enter the Notice information if any:
e Enter the notice Number.
e Enter notice date.
e Then upload notice copy.

Then enter the reasons of composition of offences information:
e Enter the reasons in the text boxes.

Then user will enter the Private professional information:
e Enter the registration No. in the text box then all other information will be auto-filled.

There are three enable button Save As Draft, Next, Reset.
e User can click on Save As draft to save the data in application and your application is in
draft stage.
e C(lick on reset button to clear all data.
e User can click on Next button to Continue the application.
e [fuser will click on Next Button the below Page will displayed.
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Form ar Tar o or
Country PIARNINE Act, 1977 (AcE no. 12 of 19775

under

B read wWith Sub-section (3} of Secon 369 of the Simachal Pradesh Town and

Desuments

Checklist to be filled

siw  Description r regulations M proposed

1 Ty af area - e o

= Tostal Bl Arma G S0 L) BEO (RATrIrTILTY e

=1 . e 1 Etees rEeeree

- Sukrnittec
N ]

a Larme-use A e 1O S ile

= oAl 1.78

BT L e SO Too ews
O ves e o
Eront 2 R
Fanr = enAie n
Lt Sice T T Laut]
BEp St e Z (R
- Mumber of storys SEeictly upta Fak and Upto |

the Fleimht of 21 meter

= rreter erkolmiues
RAR T LR |

Shuowen b Tatima recured - SulErmitted
C 0 rast Suabenirred
16 Parkinm previsien Mandatory It Feasiblie
11 WRether arny FHTALT Line, Srassimsg owver .1 | rae - |
The proposed land it rae EsEs Cnoose e | r |

- ves (3 Mo
13 Whether proposed site s located
it carmpeatent autharey
13 Whether proposed Plan = lecated =
i -1 e S P Fiae | lionosse med ~
-ven OO oree iz ki e e e
Ta T TS are stancing on plon
- e b ey

N 2= eRATL

EHEEAnce Gf e Treim Bropased
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St

O
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Ay

Whether BIST IE ADBUEHNS to Forest
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- e

-
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iy

Vet et 15 Diee sty St wth
Pty B e St T ror the
Pan R e b P Pl D e b e AutRarTy atongs
ot ey L St

- ves ) Mo
1E WWhether proposed slob is alaetting te |
- e

Dhimtmmes from Raallan

T wWRether any FlEslinesSeeerags o
ErOBRINS SF PaEEIRE thoouah the et (i pload MEE rom the
campetent author:
- vesn L e o =2
1A Presvision of Saler P, Marcatory iF WL o |
Lir i |
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BErsomns with cisatsiity Berni Publie use

WRetner e Prapased Plan 1S albave [ I
the road lewvel r Walley Gice.

- ves o
21 wwherher proposed Plan s ocated 0 |
Shrakirigg ared Sl o
- ver 0 rum
22 A waber ParvesEas LA Brevisisn Fequired @ 20 It per reof
tep area
23 SEructural Stabiiity et Ry [ I
24 rueaBer Sf Cuoeslling Linies AL IF o for sale
CIEFE i B RSP
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In this section fill the checklist data as per the regulations. Then click on theNext button the
below screen will displayed.

TOUTTTTOTapy T TOT COMPUSTOOTT OT OITETICES UTTaeT SechoT AU IO T SUDSECTONT (7 UT SECHOTT I3 OT UTe TITaCITan T aues T TowWTT e
Country planning Act, 1977 (Act no. 12 of 1977).
Applicant Information @ Private Professional Information i Checklist %) Indicates Mandatory Field
Documents
Jamabandi Document Choose file |No file chosen |+ Conveyance deed : Choose file | No file chosen
(pdi/zip file only and Max file Size 30 © (pdffzip file only and Max file Size 30
WE) ME)
Demarcation report  * Choose file | No file chosen  |* Tatima Document | | Choose file | No file chosen
(pdifzip file only and Max file 5ze 30 © (pdf/zip file only and Max file Size 30
ME) MB)
Location Plan : Choose file | No file chosen  |* Site Plan Choose file | No file chosen ¥+
(polf/zip file only and Max file Size 30 @ (pdf/zip file only and Max file Size 30 @
ME) ME)
Any Other Document Choose file |No file chosen  |* Affidavit of : Choose file |No file chosen |*
(pdfizip file only and Max file Sze 30 © Construction on OWN  (patzis file only and Max file Size 30 @
WE) land MB)
Proposed : Choose file | No file chosen ¥|+@
consolidated map (pdfzip file only and Max file Size 30
ME)
Other Documents
NQC from HPPCB in case of Industry : Choose file |No file chosen
(pdf/zip file only and Max file Size 10
ME)
Registration Certificate from industry Department in case of industry : Choose file | No file chosen
{pdf/zip file only and Max file Size 10
WEB)
Any other NOC if required : Choose file | No file chosen
{pdf/zip file anly and Max file Size 10
ME)
Affidavit regarding Surrender of Path if required : Choose file |No file chosen
{pdf/zip file only and Max file Size 10
ME)
Any other Affidavit if required : Choose file |No file chosen
(pdf/zip file only and Max file Size 10
ME)
Weather Agriculturist Himachali c@vYes ()No
Signature
Signature : Choose file | No file chosen v

In this section user will User will upload different documents like Jamabandi document,
conveyance deed etc.
Then upload different documents like NOC from HPPCB, any other NOC if required etc.
Then upload the signature.
After entering all required information user will click on the Save As Draft to save the data in the
application and in draft mode or can click on the Finish button to continue.

e If User will click on Finish button then page will redirect to the form-26 preview page

shown below.
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¢ Inthis page user can page the application preview if any modification required then click
on modify button then modify the required changes then click on the update button to
update it in application.

e Then again the page will redirect to preview page.

e Then click on the declaration check box and confirm button to confirm your application.

e  When user will click on the Confirm button page will redirect to the confirm Application
page with the confirmation message and reference number.

e Now user can know the approval status of your application using the reference number.

Once the application is approved user can get an e-mail and SMS of your user Id and Password to
log in to user dashboard as discussed in Appendix-10.

e Now user can know the approval status of your application using the reference number
also know the application fee then log in to account and make the payment.

After log in to the account the below page will be shown.

Home » Dashboard

Q Welcome Test New Application Registration Details m

Your application had been approved.
Pay your application fee.

Click here to pay

Then click on Click here to pay button to pay the application fee. Then the page will redirect to
make payment page. Then pay the application fee click on Click here to Pay button. It is same as
discussed in form-11. Please refer to Form-11 section.

Home » Application Status

Reference Mo. © 01201501517

Applicant Name © Test

Maobile Mo. : 9878787300 Email Id : test35@gmail.com

Form Mame » form11 Applied on © 14-Dec-2015

Address © Town/village : Test, Tehsil : Shimla1, Dist : Shimla, State : Himachal Pradesh

Notified Area : Shimla Area Type © Planning Area District : Shimla

Your application has been approved
Your user credential has been send to your mail.
Login your account to pay the application fee of ¥ 30,150.00 only.
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1.8 Form-34

1.8.1 Apply Form-34

When User click on Promoters section Sign Up button it will redirect to form34 page. Promoters
can apply form-34 for registration.
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Application for certificate of registration by Promoter

Applicant Information Documents

25| B*) indicates mandatory field

Applicant Information

Applicant Status + | individual
Personal Information
Applicant Name

Father Name

Gender : (@ Male () Female () Other

Mobile Number | +91

Registration/ldentification Details

PAN No

Wheather registered as a nromofer in Himachal Pradesh or anv nther state

Certificate of Registration

. Browse

(jpg. jpeg gif. png only)

* Email ID : -

* PAN Document B Choose file | Mo file chosen Ml

(pdf file only and Max file Size 1
MB)

@ Yes (1 No

Choose file | Mo file chosen =

(pdf file only and Max file size 1
MB)

Wheather conducted any Bussiness as a promoter in State of Himachal Pradesh or any Other : (@ Yes () No

State

Copy Of Licence

Project Details during last 5 year

Project Details

Wheather Applicant posses Requisite Qualification

Qualification & Experience certificate

Address Details

Correspondence Address of Applicant

Name oM. v
Guardian Name | S/o v
State : | Himachal Pradesh
District i -—-Select—
Tehsil i —-Select—

Town/Village/Ward

Address

Other information

Other information 1

Maximum 200 characters

Other information 3

Maximum 200 characters

: Choose file | No file chosen =

(pdf file only and Max file Size 1
MB)

Completion certificate : Choose file | No file chosen E

issued by Authority (pdf file only and Max file Size 1
ME)
® Yes () No
Choose file | No file chosen =
(pdf file only and Max file Size 1 e
MB)
Permanent Address [[]same as Corr. Address
* Name lomr. v *
* Guardian Name 2| S/ v =
* State : | Himachal Pradesh vI|*
* District 2| —Select-—- vI|*
* Tehsil i | —Select- v|*
* Town/Village/Ward : *
Address :
i
* PIMN - -

Other Information 2

Maximum 200 characters

Other Information 4

Maximum 200 characters

sovers v | o > | e

57




For registration promoter has to enter the following information:

Applicant Information-

Select the Applicant Status from the select box.

User will enter the Personal information like -

Enter applicant name in the text box.

Enter father name in the text box.

Choose the gender from radio button.

Enter applicant name in the textbox.

Upload profile photo, enter mobile no, email id etc.

User will enter the Registration/Identification details like -

Enter PAN no in the text box.

Upload PAN document.

Choose from radio button as registered as a promoter in Himachal pradesh or any other
state.

If chooses yes then enter certificate of registration.

Enter project details during last 5 years.

Enter project details in the text area and upload completion certificate issued by authority.
If want to add more project details click on the add more button.

User will enter the Address details -

Enter the Applicant Name in the text box.

Enter the Guardian Name in the text box.

Select the State name form the select box.

Select the District name form the select box.

Then select the tehsil name, enter town name, address, pin.

Click on the same as corr. Address check box if both permanent and correspondence
address are same.

User will enter the Other Information -

Enter Other Information if any in the text area.

There are three enable button Save As Draft, Next, Reset.

User can click on Save As draft to save the data in application and your application is in
draft stage.

Click on reset button to clear all data's.

User can click on Next button to Continue the registration.

If user will click on Next Button the below Page will displayed.
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Application for certificate of registration by Promoter
Applicant Information (%) indicates mandatory field
Documents
Receipt of Bank guarantee/FD : Choose file | No file chosen  +*@
(pdf file only and Max file Size 1
MB)
Detail of Assets and Liabilities : Choose file | No file chosen  |*@
(pdf file only and Max file Size 1
MEB)
Self certified statement : Choose file | No file chosen  *@
(pdf file only and Max file Size 1
ME)
Undertaking Regarding engaging services of qualified expert : Choose file | No file chosen  *@
(pdf file only and Max file Size 1
MB)
Income tax returns of preceding 3 years
Certificate1 : Choose file | No file chosen Certificate2 : Choose file | No file chosen
(paf file only and Max file Size 2 (pdf file only and Max file Size 2
WMB) ME)
Certificate3 : Choose file | No file chosen
(paf file only and Max file Size 2
WB)
Signature
Signature : Choose file | No file chosen  |*
(jpe.jpeg.png file only and Max file
Size 1 MB)

In this section user will upload different documents like Receipt of bank guarantee/FD, details of
assets and liabilities etc.Then upload the signature.

After entering all required information user will click on the Save As Draft to save the data in the
application and in draft mode or can click on the Finish button to continue.

e If User will click on Finish button then page will redirect to the form-34 preview page.

e Inthis page user can view the application preview if any modification required then click
on modify button then modify the required changes then click on the update button to
update it in application.

e Then again the page will redirect to preview page.

e Inpreview page user can view the Payment details for this registration in Payment details
section.

e Then user can choose the payment mode from the radio button as Online Banking or DD.
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If user chooses Online mode then then click on the declaration check box and click on the
Confirm Button.

Then user will redirect to online payment gateway form payment.

If user chooses the DD then enter the DD Information as below.

Enter DD No. in the Text box.

Enter DD date.

Upload DD copy.

Enter Bank name.

Then click on the declaration check box and confirm button to confirm your registration.
When user will click on the Confirm button page will redirect to the confirm page with the
confirmation message and reference number.

Now user can know the approval status of your application using the reference number.

Once the application is approved user can get an e-mail and SMS of your user Id and Password to
login to user dashboard as discussed in Appendix-10.

1.9 Form-35

1.9.1 Apply Form-35

When User click on Others section Sign Up button it will redirect to form list page then estate
Agent can apply form-35 for registration.

Home » Form List

Form - 11

Form of application for permission of sub-division / development of land. (See Rule 16(1))

Form-12

Form of application for permission of Development of Land / Construction of Building. (See Rule 16(1))

Form - 26

Form Application for composition of offences under section 39-C read with sub-section (3) of section (See Rule 35(1))

Form - 35

pplication for certificate of registration as Estate Agent. (See Rule 41(1))

Form - 57

Apartment Branch For Issuance Of Essentiality Certificate And License (See Rule 66)

User can click on Apply button for estate agent registration and page will redirect to form-35
page shown below.
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Application for certificate of registration as Estate Agent

it Infol

Appl (4l Documents W %) indicates mandatory field

Applicant Information

Applicant Status * | Individual ¥ |*

Personal Information

Applicant Name : *
Father Name : *
Gender ‘(@ Male () Female () Other

Mobile Number L4911 * Email ID : *

Registration/Identification Details

PAN No : *

PAN Document : Choose file | No file chosen  |*

(pdf file only and Max file Size 1
MB)

Whaather ragictarer ac an Fetata Agant in Himarhal Pradech ar anu nthar ctata D vas (U NA

Certificate of Registration : Choose file | No file chosen  |*

(pdf file only and Max file Size 1
MB)

Requisite Experience Certificate : Choose file | No file chosen  |*

(pdf file only and Max file Size 1 2]
MB)
Address Details
Correspondence Address of Applicant Permanent Address [ ]same as Corr. Address
Name N A * Name HoMroT *
Guardian Name | So v * Guardian Name | S0 ¥ *
State ' | Himachal Pradesh Y| State | Himachal Pradesh Y|*
District v -Select- Y| District T —-Select- Y|*
Tehsil ¢ —Select— M Tehsil ¢ —Select—- M
Town/Villagerward : * Town/Village/ward : *
Address : Address
* *

y #

PIN : * PIN : i
Other information

Other information 1 Other Information 2

A P

Maximum 200 characters Maximum 200 characters

Other information 3 Other Information 4

y #

Maximum 200 characters Maximum 200 characters




For registration Estate Agent will enter the following information:

Applicant Information-

Select the Applicant Status from the select box.

User will enter the Personal information like -

Enter applicant name in the text box.

Enter father name in the text box.

Choose the gender from radio button.

Enter applicant name in the text box.

Upload profile photo, enter mobile no, email id etc.

User will enter the Registration/Identification details like -

Enter PAN no in the text box.

Upload PAN document.

Choose from radio button as registered as an estate agent in Himachal pradesh or any
other state.

If chooses yes then enter certificate of registration.

User will enter the Address details -

Enter the Applicant Name in the text box.

Enter the Guardian Name in the text box.

Select the State name form the select box.

Select the District name form the select box.

Then select the tehsil name, enter town name, address, pin.

Click on the same as corr. Address check box if both permanent and correspondence
address are same.

User will enter the Other Information -

Enter Other Information if any in the text area.

There are three enable button Save As Draft, Next, Reset.

User can click on Save As draft to save the data in application and your application is in
draft stage.

Click on reset button to clear all data's.

User can click on Next button to Continue the registration.

If user will click on Next Button the below Page will displayed.
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Applicant Information

@:_*] ndicates mandatory field

Documents

Receipt of Bank
guarantee/FD (pdf file only and Max file Size 1

MB)

Income tax returns of preceding 3 years

Certificate1 Choose file | No file chosen
(pdf file only and Max file Size 2
ME)

Certificate3 Choose file | No file chosen
(pdf file only and Max file Size 2
ME)

Signature
Signature Choose file | Mo file chosen

(jpe.jpegpng file anly and Max file
Size 1 MEB)

Choose file | No file chosen ¥|*@

Self certified Choose file | No file chosen ¥|*@
statement (pdf file only and Max file Size 1

MB)
Certificate2 Choose file | Mo file chosen

(pdf file only and Max file Size 2

MB)

v NI

In this section user will upload different documents like Receipt of bank guarantee/FD, details of
assets and liabilities etc. Then upload the signature.

After entering all required information user will click on the Save As Draft to save the data in the
application and in draft mode or can click on the Finish button to continue.

e If User will click on Finish button then page will redirect to the form-35 preview page.
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Application for certificate of registration as Estate Agent

Applicant Information

Applicant Status

Applicant Name

o Individual

: Ankit Kumar

Father name o Abuln
Gender : Male
Mobile Number : 9776666666

Email ID o ankilt@gmail.com

PAN No ooooDDDDDD PAN Document H
Wheather registered as an Estate Agent in Himachal Pradesh or any other state : No
Registration Certificate

Requisite Experience Certificate B

Correspondence Address of Applicant

Name

Guardian Name

: Mr. Ankit Kumar

: S/o Abuln

Permanent Address

Name

Guardian Name

: Mr. Ankit Kumar

: S/o Abuln

State : Himachal Pradesh State : Himachal Pradesh
District : Shimla District : Shimla
Tehsil : Shimla1 Tehsil : Shimlat
Town/Village/Ward : dd Town/Village/Ward : dd
PIN © 333333 PIN o 333333
Other information 1 : test Other information 2
Other information 3 Other information 4
Documents
Receipt of Bank
: self certified statement  :
guarantee/FD
Income tax clearance certificate for last 3 years
Certificate1 Certificate2
Certificate3
Payment Details
Registration Fee * ¥500.00 Convenience Charge(0.5%) L ¥ 2.50
Total Fee $¥502.50

Payment Mode

DD NO.

Copy of DD

Declaration

‘(@ DD () Online banking

Choose file | No file chosen *

(pdf file only and Max file Size 1 MB)

DD Date

Bank Name

I¥ we hereby declare that, the facts and contents stated above are true to the best of my/our knowledge and belief,

In this page user can view the application preview if any modification required then click
on modify button then modify the required changes then click on the update button to
update it in application.

Then again the page will redirect to preview page.

In preview page user can view the Payment details for this registration in Payment details
section.

Then user can choose the payment mode from the radio button as Online Banking or DD.
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e Ifuser chooses Online mode then then click on the declaration check box and click on the
Confirm Button.

e Then user will redirect to online payment gateway form payment.

e Ifuser chooses the DD then enter the DD Information as below.

e Enter DD No. in the Text box.

e Enter DD date.

e Upload DD copy.

e Enter Bank name.

e Then click on the declaration check box and confirm button to confirm your registration.

e  When user will click on the Confirm button page will redirect to the confirm page with the
confirmation message and reference number.

e Now user can know the approval status of your application using the reference number.

Once the application is approved user can get an e-mail and SMS of your user Id and Password to
login to user dashboard as discussed in Appendix-10.

1.10 Form-38

1.10.1 Apply Form-38

Registered Promoter can apply the Form-38 for renewal of certificate of registration from the
user dashboard as shown below.
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@ > Dashboard

Welcome Test

. New Application Registration Details m
@Il Registration No.: RMO001/2015

Form  : | —Select- v | Apply : Approve c m
No. Date Date
lication Furnished i
Form No. ApplicatonNo. |/ PPicatlo Status Download  Filledup%  Details Action
Amount (in Rs.) Return
Form - 38 0720151515 2,010.00 Senior Assistant, View 63)
Farm - 34 0520150001 201.00

Paid View Apply Furnished Show

User can click on Apply Renewal link of Show Column for applying renewal or can click on New
application button and then form-38.
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Application for renewal of certificate of registration by the Promoter

a| &+ indicates mandatory field

Registration Details

Registration No.

Registration Date.

RMO0001/2015

04-09-2015

Promoter Information

Applicant Status

Applicant Name

Gender

Mobile Number

PAN No

Correspondence Address of Applicant

Name

Guardian Name

State

District

Tehsil

Town/Village/ward

Address

PIN

Documents

Individual

Test

Male Fernale

+91 |/ 9876543234

5432212312

Himachal Pradesh

Shimla

Shimla1

Test

444444

Other

Self certified statement: Choose file | Mo file chosen ¥

(pdf file only and Max file Size 1 MB)

Choose file | Mo file chosen ¥

(pdf file only and Max file Size 1 MB)

Receipt of Bank
guarantee/FD

Income tax returns of the preceeding 3 years

Choose file | No file chosen

(pdf file only and Max file Size 1 MB)

Choaose file | No file chosen

(pdf file only and Max file Size 1 MB)

Certificate1

Certificate3

Save As Draft

*

*

*

*

Expiry Date

Email ID

Permanent Address

Name

Guardian Name

State

District

Tehsil
Town/Village/Ward

Address

PIN

Copy of registration
certificate

Certificate2

*
{ipe. jpeg. gif. png only
Yyyy@Rr.Yt *

v| Same as Corr. Address
"

Mr. ¥ || Test
-
Sfo ¥ || Test
Himachal Pradesh v|*
shimla v|*
Shimla1l ¥|*
Test *
Test
"
z
AAAAAA *

Choose file | No file chosen ¥|*

{pdf file only and Max file Size 1 MB)

Choose file | No file chosen *

{pdf file only and Max file Size 1 MB)

In this page all user information will be auto-filled and user only upload the income tax returns of
preceding 3 years documents.
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After uploading all required document user will click on the Save As Draft to save the data in the
application and in draft mode or can click on the Next button to continue.

e [fUser will click on Next button then page will redirect to the form-38 preview page.

FORM-38

Application for renewal of certificate of registration by the Promoter

Promoter Information

Applicant Status ndividual

Applicant Name Test

Gender Male .
Mobile Number o 9876543234

Email ID

PAN Mo

o 5432212312

Correspondence Address

Name

S/o, Cfo, Wio, D/o

Mr. test

Test

Permanent Address

Name

S/fo, Cfo, Wio, D/o

Mr. test

Test

State Himachal Pradesh State Himachal Pradesh

District : shimla District : Shimla

Tehsil : Shimlal Tehsil : Shimlal

Town/Village/Ward : test Town/Village/Ward : test

Address o test Address o otest

PIM 444444 PIM 444444
Registration Details

Registration Mo. RMO0O01/2015

Registration Date © 04-5ep-2015 Expire Date : 04-5ep-2020

Documents

Self certified Copy of registration

statement certificate cal
Receipt of Bank
guarantee/FD
Income tax clearance certificate for last 3 years
Certificate1 ] Certificate2 1]
Certificate3 ]
Payment Details
Registration Fee : ¥2.000.00 Conveyence Charge(0.5%) T 10.00
Total Fee 1 ¥2.010.00
Payment Mode (@ DD () Online banking
DD NO. : * DD Date g |«
Bank Name : - DD Document Choaose file | Mo file chosen *

only and Max file Size 1 MB)

Declaration

/ we hereby declare that there is no court case on this p
belief.

erty and the facts and contents stated above are true to the best of my/ our knowledge and
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e Inthis page user can view the application preview if any modification required then click
on modify button then modify the required changes then click on the update button to
update it in application.

e Then again the page will redirect to preview page.

e [npreview page user can view the Payment details for this registration renewal in
Payment details section.

e Then user can choose the payment mode from the radio button as Online Banking or DD.

e Ifuser chooses Online mode then then click on the declaration check box and click on the
Confirm Button.

e Then user will redirect to online payment gateway form payment.

e Ifuser chooses the DD then enter the DD Information as below.

e Enter DD No. in the Text box.

e Enter DD date.

e Upload DD copy.

¢ Enter Bank name.

e Then click on the declaration check box and confirm button to confirm your registration.

e  When user will click on the Confirm button page will redirect to the confirm page with the
confirmation message and reference number.

e Now user can know the approval status of your application using the reference number.

Once the application is approved user can get an e-mail and SMS of your user Id and Password to
login to user dashboard as discussed in Appendix-10.

1.11 Form-39

1.11.1  Apply Form-39
Registered Estate agent can apply the Form-39 for renewal of certificate of registration from the

user dashboard.
For applying Form-39 please refer the apply Form-38 section.
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